Sample Processing Checklist

(Please initial all areas)

Date: _____________                       

Sample Site: (Kiawah, Hilton Head, ect.) _____________________________
1. All sample sites filtered properly, and labeled ___________
2. all DOC samples received one drop of HCL ___________
3. all NH4 samples received one drop of Phenol (be certain to put phenol back in refrigerator) ___________
4. all chlorophyll a has 1ml of MgC03  _________________
5. all DOC, NH4, Si, F, W,  in correct box in 4 degree cooler ____________
6. all chlorophyll a and Urea bottles in -20 degree freezer ______________
7. all HPLC packets go in correct bag in -80 degree freezer in the hallway (key is in the top right-hand drawer in desk in genetics lab) ____________
8. Lugols bottles labeled and stored in corresponding lugols container and recorded on sheet  _____________
9. Formalin bottles labeled and stored in corresponding formalin container in cooler and recorded on sheet  _________________
10. Toxin water recorded in log book and 2 liters stored in -20 freezer with bloom species, date, and ID labeled on bottle (if applicable) ________________
11. Ctabs in appropriate boxes _______________
12. All sample bottles dumped and placed in acid after screener is checked with ____
13. Manifold for filtering is cleaned and rinsed and wet lab is cleaned up ________

